The University of Iowa Libraries

STUDENT EMPLOYMENT IN THE LIBRARY

· How do I apply for student employment in the Library?
Applications are continuously accepted at the Main Library Administrative Offices. Come in any time and fill out an application. An application completed here covers openings in all departments in the Main Library as well as all 6 branches. That’s every library on campus except for the patient’s library in the University of Iowa Hospitals and Clinics and the Law Library!

· How is my application handled?
Once your application is completed, it is made available to all hiring supervisors. The supervisor(s) will contact you directly if they are interested in setting up an interview.

· How do I know what positions to apply for?
There is a list of all known vacancies kept at the Administrative Offices. You can inquire about open positions when you stop in. Vacancies are usually advertised on Jobnet however, we try to fill our vacant positions with applications we already have on file before we advertise.

· What happens if there are no vacancies?

Applications are continuously accepted even if there are no vacancies. When a vacancy occurs, the supervisor(s) know to look through the applications we have before considering advertising. You can specify location/department preferences on your application if you’d like.

· Am I able to apply for all of the open positions?

You can apply for any/all position(s) as long as you are a registered University of Iowa student (we do offer employment to non UI students during the summer.) Work Study is often preferred among student supervisors within the Libraries, but we do offer part time employment as well.

· What is Work Study and am I eligible?

Work Study is a form of Financial Aid. There are certain requirements that must be fulfilled in order to be eligible for Work Study. You will need to check the website, call, or visit the Office of Student Financial Aid at 208 Calvin Hall, 335-1450, http://www.uiowa.edu/financial-aid/employment/students/workstudy.shtml for more information about Work Study.

We highly recommend that you apply for Work Study every academic year and summer that you are taking classes.

If you have any questions that aren’t answered here, please stop in at the Main Library Administrative Offices.
